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EXHIBITOR ORDER FORM

Instructions:  Please complete the following Order Form and 

the attached Credit Card Authorization Form.  Fax both completed 

forms to Suzie Murley, Director of Conference Services at

(202) 457-5010 no later than March 12, 2009. 

Please Type or Print






2401 M Street, N.W.

Washington, D.C. 20037

Name  








(202) 429-2400

Company Name  







Name of the Group Exhibiting with:  
ASIL Annual Meeting


Onsite Contact:  







Phone # (
)
-
    Fax # (
)
-
   

Email Address 








	Electrical Equipment
	Unit Price
	# Of Units
	Cost/Day

	Extension Cord/Powerstrip
	$30.00  X
	
	$

	Audio Visual **(Please add a 20% taxable surcharge)

	**DID Direct Dial (local & long distance calling)

(All calls are at an additional fee and billed after the event.)
	$100.00  X
	
	$

	
	

	Wired High Speed Internet Access – (one line)
	$350.00  X
	
	$

	Wireless High Speed Internet Access
	SEE NOTE
	
	

	Booth Set-Up 

	Please circle one:
	Table Top
	Free Standing

	Please Insure Your Booth Complies With Show Regulations

	Flowers 

(Larger arrangements available.  Call for pricing.)
	$75.00  X
	
	$

	
	

	Easel
	
	
	No Cost

	Bulletin Board
	
	
	No Cost

	Large Bowl for Business Cards
	
	
	No Cost

	Ice Water and Glasses
	
	
	No Cost

	Box Delivery Fee
	$2.50 per box X
	(Estimated # of boxes)
	

	Additional Equipment Can Be Ordered At An Additional Charge.  Please Contact Your Conference Services Manager For Pricing.


	Additional surcharges when applicable
	$

	5.75% TAX
	$

	Total Charges Due
	$


NOTE:  Wireless internet access is available in all guest rooms, meeting rooms and public areas of the Hotel.  The charge is $14.95 per day and you will need a credit card to purchase an Access Code at the time of service

Orders will not be accepted unless all information is complete, the order signed dated, and the attached credit card authorization form completed.  Cancellations must be received in writing forty eight (48) hours prior show set-up.

Return completed forms to

Suzie Murley, Director of Conference Services, Fairmont

via fax at (202) 457-5010 no later than March 12, 2009.
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2401 M Street Northwest, Washington DC 20037

202-429-2400

Exhibitor Credit Card Billing Authorization Letter

I have made Exhibit arrangements on behalf of the company named below.  This authorization is to be used for full payment for all charges.

All information below must be completed.   A legible copy of the front and back of the credit card must accompany this form. Without a clear copy of the credit card, this request will not be processed. The credit card listed will be PRE-AUTHORIZED, prior to the event, for the estimate of charges as given by the Sales, Conventions, or Catering Manager.

Name of Group: 













Date of Function: 













Hotel Representative: 













Full Name of Cardholder: 












Mailing Address: 













Phone Number: 













Credit Card Number: 













Expiration Date: 













Signature of Cardholder: 












Date: 















FOR FAIRMONT WASHINGTON DC HOTEL USE ONLY

Stamp of Receipt 



Account Number: 









Estimation of Charges:







          

Auth. Number Received: 1) 

 2) 





Authorization From: 
1) 

 2) 





Date Of Authorization:
1) 

 2) 





